
instructions for presentations

instructions for oral presentations

The duration of the presentations (including discussion) is limited to
 45 minutes for plenary lectures
 30 minutes for key-note and invited lectures and
 20 minutes for oral contributions

We kindly ask you to adhere to the given time specifications in order to assure a timely running of the dense 
programme of the up to 7 parallel sessions.

In order to prevent compatibility problems of hard- and software and delays you are kindly requested to bring 
your PowerPoint-presentation to the presentation center located in the 1st floor as soon as possible. Presen-
tations from morning sessions will be accepted in the presentation center the days before. Speakers from 
afternoon sessions should bring their file(s) to the presentation center latest until 12:00 a.m.

We kindly ask you to stick to the below mentioned instructions prior to the congress to guarantee a smooth 
running of the congress:
1.	On your PC create a new folder. Rename the 

folder with the full name of the speaker, beginning 
with the last name (e.g. ‘Stelzer_Franz’).

2.	Save your PowerPoint-presentation into this 
folder. If your presentation contains hyperlinks to 
other files (e.g. videos, pictures) don’t forget to 
copy these files into the same folder!

3.	Start PowerPoint and open your presentation from 
the folder.   

4.	Save your presentation additionally as ‘Power-
Point – Pack & Go Presentation’:
- From the PowerPoint main menu select File, 

then select Save as
- A window opens where you can select the file-

type: ‘PowerPoint – Pack & Go Presentation’. 
Make sure that the filename is still the same.

- Save it.
-	Afterwards you should find two files with the 

same name but different extensions: 
filename.pps and filename.ppt.

5.	Use a standard USB storage device or CD/DVD, 
and save the complete folder to your storage de-
vice.

instructions for poster presentations

The three poster sessions (maximum poster size: DIN A0, i.e. 84x118 cm, panel format) in the evenings of 
Monday 13th, Tuesday 14th and Thursday 16th will provide excellent opportunities for in-depth discussions. 
The poster sessions will serve as platforms to present and highlight your research and to gain new internatio-
nal contacts for future collaborations and an intellectual exchange of ideas.

Poster session on Monday: Please put your poster on display on Monday between 10:15 and 12:00 and 
remove it from the board at the latest by Tuesday during lunch break.

Poster session on Tuesday: Please put your poster on display during the afternoon lectures on Tuesday 
and remove it from the poster wall at the latest during the coffee break in the afternoon on Wednesday.

Poster session on Thursday: Please put your poster on display during the late afternoon lectures on Wed-
nesday and remove it from the poster walls directly after your poster presentation on Thursday.

The EPF09 Organizers do not assume responsibility for posters not removed by the time stated. Every 
poster wall has a separate identification number correlating with the respective poster ID of the three poster 
sessions. Tacks and double-faced adhesive tapes are available in the poster exhibition area.


